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Vendor Application Form
Please take a few moments to complete this form.  This will help us to better serve you in the vendor application process and ensure the quickest service possible.  Please provide as much information as possible.  Please email the form back as soon as possible along with a copy of your most current resume (CV).  
A current copy of this signed agreement is required for entry into our database.


 FORMCHECKBOX 
Mr.  FORMCHECKBOX 
Ms.  FORMCHECKBOX 
Mrs.
First Name:      
Last Name:      
Address:      
City:      
State:      
Zip Code:        Country:      
(Please check your Primary Phone Number)

 FORMCHECKBOX 
Home Phone:       
 FORMCHECKBOX 
Work Phone:      
 FORMCHECKBOX 
Cell Phone:      


Email Address(es):  FORMCHECKBOX 
1         FORMCHECKBOX 
2        FORMCHECKBOX 
3       

U.S Citizen?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No (this is information is required for U.S. Government projects only)

 FORMCHECKBOX 
Bachelors 
 FORMCHECKBOX 
Masters
  FORMCHECKBOX 
Doctorate
Degree Earned and Institution: 
     
     
     
     

Please indicate below your years of experience. Please show this experience on your resume also.
Please list on your resume (CV) some of the MAJOR clients you have worked with in the last 12 
months. (USTC requires all vendors to have minimum 5 years paid experience per our ISO standards)
 FORMCHECKBOX 
 5-10 years

 FORMCHECKBOX 
 11-15 years

 FORMCHECKBOX 
 15 + years

 FORMCHECKBOX 
 Translation


 FORMCHECKBOX 
 Proofreading

  FORMCHECKBOX 
 Editing
 FORMCHECKBOX 
 Interpretation (Consecutive)  

 FORMCHECKBOX 
 Interpretation (Simultaneous)
 FORMCHECKBOX 
 Language Instruction $     /hour
            FORMCHECKBOX 
 Transcription $     /word including QA by 2nd party

Number of words you can translate per:     Day         Week:      

As per our ISO standards, we require all translators to have their own secondary proofreader and that all translations be proofread before submission to USTC.  (Proofreaders need to be someone who has a good command of both languages, and someone who you feel is competent to make any necessary edits while reviewing the target document against the source.)

I have a proofreader:   FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No
Proofreader Name:      

We require that translation rates include your cost for proofreading done by a 2nd linguist.
Language Pair #1       to       
Translation: Minimum Charge:       
Per Word:        
Rush:      





Editing:        

Rush:      





Proofreading:        
Rush:      
TM Discounts: 
Repetitions:       
Fuzzy Match:      
Interpretation: Simultaneous Hourly:       
Per Day:       
Half Day:      
Interpretation: Consecutive Hourly:       
Per Day:       
Half Day:      
Language Pair #2       to       
Translation: Minimum Charge:       
Per Word:        
Rush:      





Editing:       

Rush:      





Proofreading:       
Rush:      
TM Discounts: 
Repetitions:       
Fuzzy Match:      
Interpretation: Simultaneous Hourly:       
Per Day:       
Half Day:      
Interpretation: Consecutive Hourly:       
Per Day:       
Half Day:      
Language Pair #3       to       
Translation: Minimum Charge:       
Per Word:       

Rush:      





Editing:       
 
Rush:      





Proofreading:        
Rush:      
TM Discounts: 
Repetitions:       
Fuzzy Match:      
Interpretation: Simultaneous Hourly:       
Per Day:       
Half Day:      
Interpretation: Consecutive Hourly:       
Per Day:       
Half Day:      
Language Pair #4       to       
Translation: Minimum Charge:       
Per Word:       

Rush:      

        



Editing:        

Rush:      
 
         



Proofreading:        
Rush:      
TM Discounts: 
Repetitions:       
Fuzzy Match:      
Interpretation: Simultaneous Hourly:       
Per Day:       
Half Day:      
Interpretation: Consecutive Hourly:       
Per Day:       
Half Day:      
Please list any certifications, accreditations, and memberships you have in your language pairs.

     
     
     
Please check all that apply. All marked specialties must have experience shown on resume.

Arts & Humanities 
 FORMCHECKBOX 

Education

 FORMCHECKBOX 

Literature

 FORMCHECKBOX 

Religion

Business 
 FORMCHECKBOX 

Advertising & public relations

 FORMCHECKBOX 

Economics & Finance
 FORMCHECKBOX 

Government

 FORMCHECKBOX 

Marketing
 FORMCHECKBOX 

Travel & Tourism
Computer
 FORMCHECKBOX 

Computer Hardware

 FORMCHECKBOX 

Computer Software
 FORMCHECKBOX 

IT
 FORMCHECKBOX 

Software Localization

 FORMCHECKBOX 

Websites
Engineering 
 FORMCHECKBOX 

Aerospace Engineering

 FORMCHECKBOX 

Civil & Hydraulic Engineering
 FORMCHECKBOX 

Electrical Engineering
Industry & Tech. 
 FORMCHECKBOX 

Agriculture
 FORMCHECKBOX 

Aviation

 FORMCHECKBOX 

Automotive Technology
 FORMCHECKBOX 

Cosmetics
 FORMCHECKBOX 

Electronics

 FORMCHECKBOX 

Military & Weapons
 FORMCHECKBOX 
Telecommunications
 FORMCHECKBOX 

Textiles & Fashion

Law
 FORMCHECKBOX 

Contracts
Medicine 
 FORMCHECKBOX 

Dentistry
 FORMCHECKBOX 

Health Care
 FORMCHECKBOX 

Medical Technology
 FORMCHECKBOX 

Pharmaceuticals
Other      



U. S. Translation Company requires the use of Translation Memory software on every project.  If you have a language that is not compatible with TM software, then certain concessions are granted, but we would need to know in advance.  
Do you currently work with MemoQ, US Translation Company’s preferred TM software?
 FORMCHECKBOX 
Yes 

 FORMCHECKBOX 
No
CAT Software:
 FORMCHECKBOX 
Trados (version)          FORMCHECKBOX 
Wordfast
 FORMCHECKBOX 
Déjà Vu         FORMCHECKBOX 
Other      

1.
Name:      
Company:      
Phone Number:      
Email Address:
     
2.
Name:      
Company:      
Phone Number:      
Email Address:
     
3. 
Name:      
Company:      
Phone Number:      
Email Address:
     
Payments. All invoices are to be sent with project delivery and are paid 30 days from invoice receipt.  If you need a project to be paid sooner than 30 days, USTC is willing to pay at 15 days if a discount is offered by you and agreed upon by the Project Coordinator.  Not all situations and discounts will be approved by the Project Coordinator for early payment. This will be on a case by case basis.  If invoices are not sent with the project, then USTC reserves the right to assess a payment penalty of a 45 day payment term rather than the current 30 day term. USTC pays via Check, Paypal and wire transfer.  

I have read and understand these terms.




Initials      
If deemed necessary, are you willing to participate in U.S. Translation Company’s non-paid translator test? (~250 words)   FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

To see a list of all vendor requirements, please refer to our website’s vendor page: 
http://www.ustranslation.com/CareerOpportunities.aspx. 
�


www.ustranslation.com


320 W. 200 S.�Third Floor�Salt Lake City, UT 84101�p 801.393.5300








Contact Information








Education








Experience











Proofreader Usage





Daily Translation Output





Rate Information (All Prices in US Dollars)





Specialties





Certifications, Accreditations, and Memberships





Technology (please check all that apply)








Services Provided





References (USTC requires 3 references) If in US, please indicate phone numbers.
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